
         4. Dispose of Property

Requesting Department

Supervising Real 

             Estate Agent

No

Senior Real Estate Agent

Yes

Title Company

Appraiser

Buyer 

City Attorney

City Council

Public Works Director

*APN= Assessor's Parcel Number ** P/S=Purchase and Sale

   4.1 Send in Request 
for Disposal 

Search APN* and 
Retreive Property's Legal

Description 

     Is 
Submittal 
Complete?

Closed 
Folder

   End

Log In and Assign to 
Senior Real Estate Agent

Generate Title Report

4.2 Request Bids for 
Appraisal 

Select Low Bidder

Appraise Property

Contact Adjoining 
Property Owner and 

Negotiate Sale

Contact Requesting 
Department for 
Ownership Cost

Negotiate 
Best Price

4.3 Sign P/S** 
Agreement and Pay 

Agreed Amount

4.4 Approve to Form

Authorize Sale

Approve Sale

Transfer Title 
to Buyer

Send Check to City 
Finance Department


